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Development of Research and
Other Skills

1. Subject specific research methodologies

 Delivered by faculties and schools,
supplemented by exchanges and societies

2. Generic Skills development

 Organised and coordinated by The Graduate
School and Staff Development

3. Teaching pedagogy and delivery

 Delivered by Educational Development and
Learning Technologies (EDaLT) PR,
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Training Needs Analysis

Skills Development Self Audit

The development of academic, research and key (transferable) skills forms an important part of your degree
programme. The following list of skills focuses on more general skills and individual degree programmes may require

a different set of skills. In this case, the school may ask you to amend this list.

Please complete the Skills Development Self Audit before your first supervisory meeting at the beginning of your
degree programme and then at the times indicated in your Log.

(See Graduate School web site and end of this section for further information on Academic and Key Skill development).
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This is a process which irvolves reflection on your academic development, including the development ot appropriate
skills. The process is assisted by a 'selt-audit’ which you should carry out at the beginning o your research programme,
at the end ot your first and second year, and at the end of your studies. The reflective process (se= diagram) invaolves:

= an initial selt-audit in which you retlect on your skills and, where possible, provide evidence for them. The audit may
show up gaps which should be filled.

» @ 'development plan’ which attends to any gaps and deepens existing skills.

» @ period during which the plan is carned out and during which you log development and, where appropriate, collect
evidence for it.

= gt the end of this period, a review of your progress and discussion with your supervisor, (The ‘development plan’
will almost certainly need to be updated at this stage).

» arepeat of the processes outlined abowe duning your second and third years.

» a final review betore you register for your degree examination.

Initial skills "self-audit’ "‘v\

Development Plan

(includes resources to be used,
timetable, outcome criteria)

Review/Assessment

{reflective self-assessment +
extemal input - eq. supervisor)

.

Actions taken/
Evidence gathered
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HOW TO USETHIS BROCHURE

This brochure should be used in conjunction with the online booking system which is part of your dedicated web
portal (http://intranet.plymouth.ac.uk/postgrad/skillsdev). The brochure gives you an ‘at a glance’ detail of all of the
courses that are on offer this academic year under the following main sections, which are regarded nationally as the
main skills categories that research students need to develop:

» Research Skills and Techniques
* Research Environment

» Research Management

» Personal Effectiveness

»  Communication Skills

» Networking and Teamworking
« Career Management

At the beginning of each of these sections, we describe what skills research students are expected to develop — and
what we hope to offer to help you develop them! We hope you will keep this brochure handy and consult with it
regularly to ensure you too benefit from the comprehensive generic training opportunities that are on offer, specifically
designed for research students and contract researchers.



JOINT STATEMENT -

RESEARCH COUNCILS’ SKILLS TRAINING REQUIREMENTS FOR RESEARCH STUDENTS

The Research Councils play an important
role in setting standards and identifying
best practice in research training. Below
is a joint statement of the skills that
doctoral research students funded by the
Research Councils would be expected to
develop during their research training.

These skills may be present on
commencement, explicitly taught or
developed during the course of the
research. It is expected that different
mechanisms will be used to support
learning as appropriate, including
selfdirection, supervisor support and
mentoring, departmental support,
workshops, conferences, elective training
courses, formally assessed courses and
informal opportunities.

The Research Councils would also want
to re-emphasise their belief that training
in research skills and techniques is the key
element in the development of a research
student, and that PhD students are
expected to make a substantial, original
contribution to knowledge in their area,
normally leading to published work.

The development of wider employment-
related skills should not detract from that
core objective.

(A) RESEARCH SKILLS & TECHNIQUES

to be able to demonstrate:

I. the ability to recognise and validate
problems

2. original, independent and critical
thinking, and the ability to develop
theoretical concepts

3. a knowledge of recent advances within
one’s field and in related areas

4. an understanding of relevant research
methodologies and techniques and
their appropriate application within
one’s research field

5. the ability to critically analyse and
evaluate one’s findings and those of
others

6. an ability to summarise, document,
report and reflect on progress.

(B) RESEARCH ENVIRONMENT

to be able to:

I. show a broad understanding of
the context, at the national and
international level, in which research
takes place

2. demonstrate awareness of issues
relating to the rights of other
researchers, of research subjects,
and of others who may be affected
by the research, e.g. confidentiality,
ethical issues, attribution, copyright,
malpractice, ownership of data and the
requirements of the Data Protection
Act

3. demonstrate appreciation of standards
of good research practice in their
institution and/or discipline

4. understand relevant health and safety
issues and demonstrate responsible
working practices

5. understand the processes for funding
and evaluation of research

6. justify the principles and experimental
techniques used in one’s own research

7. understand the process of academic or
commercial exploitation of research
results.

to be able to:

I. apply effective project management
through the setting of research
goals, intermediate milestones and
prioritisation of activities

2. design and execute systems for the
acquisition and collation of information
through the effective use of
appropriate resources and equipment

3. identify and access appropriate
bibliographical resources, archives, and
other sources of relevant information

4. use information technology
appropriately for database
management, recording and presenting
information.

(D) PERSONAL EFFECTIVENESS

to be able to:

|. demonstrate a willingness and ability
to learn and acquire knowledge

2. be creative, innovative and original in
one’s approach to research

3. demonstrate flexibility and
openmindedness

4. demonstrate self-awareness and the
ability to identify own training needs

5. demonstrate self-discipline, motivation,
and thoroughness

6. recognise boundaries and draw upon/
use sources of support as appropriate

7. show initiative,work independently and
be self-reliant.

(E) COMMUNICATION SKILLS

to be able to:

I. write clearly and in a style appropriate
o purpose, e.g. progress reports,
published documents, thesis

2. construct coherent arguments and
articulate ideas clearly to a range of
audiences, formally and informally
through a variety of techniques

3. constructively defend research
outcomes at seminars and viva
examination

4. contribute to promoting the public
understanding of one's research field

5. effectively support the learning of
others when involved in teaching,
mentoring or demonstrating activities.

(F) NETWORKING & TEAMWORKING

to be able to:

I. develop and maintain co-operative
networks and working relationships
with supervisors, colleagues and peers,
within the institution and the wider
research community

2. understand one’s behaviours and
impact on others when working in and
contributing to the success of formal
and informal teams

3. listen, give and receive feedback and
respond perceptively to others.

(G) CAREER MANAGEMENT

to be able to:

|. appreciate the need for and show
commitment to continued professional
development

2. take ownership for and manage
one’s career progression, set realistic
and achievable career goals, and
identify and develop ways to improve
employability

3. demonstrate an insight into the
transferable nature of research skills
to other work environments and the
range of career opportunities within
and outside academia

4. present one’s skills, personal attributes
and experiences through effective CVs,
applications and interviews.



SKILLS DEVELOPMENT SESSIONS IN DATE ORDER

Qctober 07
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Preparing to Teach

Preparing Effective Poster Presentations
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Risk Management for Research Students
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Effective CV Writing
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Surviving Job Interviews and Assessment Centres
Word 2007 Enhancing Your Documents
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Rapid Reading
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An Introduction to Applying for Research Funding
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Going Global
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OTHER INTERNAL TRAINING PROVIDERS AND CONTACTS FOR RESEARCHERS

Disability ASSIST Services (DAS) supports disabled students
across the campuses.We are based at the Plymouth campus,
located in the fully accessible Babbage building.

As an established assessment centre we can offer independent
needs assessments and advice for students referred under the
Disabled Student’s Allowances scheme throughout the South
Wyest.

The word disability covers a wide range of circumstances. These
may not necessarily require support.VWe offer a range of support
options which will depend on what you need to study effectively.
This can include advice on accommodation, provision for exams
and applying for the Disabled Student Allowance.

IT SERVICES

POSTGRADUATE SOCIETY

IT Services provides a wide range of facilities and services
designed to help you while you are a student at the University.
These services may change frequently in order to take advantage
of advances in technology. IT Services runs introductory and
some advanced courses in the use of the major systems and
software packages that the university provides and supports.

Visit the IT services website for more details: httpi//intranet,
plymouth.ac.uk/it-trainfintranethtm,

It's a busy and, especially in the case of research, lonely life as
a postgraduate student, and when the need arises for a bit of
advice or companionship we are often “too busy™ to find the
time to look for it

The Postgraduate Society has been set up to provide
representation within the Student Unicn, for postgraduates,
and also organise social get-togethers, such as the lunchtime
exchange and the occasional excursion.As a new society we
need your input and involvement to help us to develop! If you
would like to become a member please contact Michelle Jolley,
Society Chair, in the first instance (at the present time we are
required to charge a nominal fee of £2 for membership, which
we are unable to avoid).

Contact e-mail: PGSoc(@plymouth.ac.uk

PG

EXTERNALTRAINING PROVIDERS AND CONTACTS FOR RESEARCHERS

THE UKGRAD PROGRAMME

The role of the UK GRAD Programme is to ensure that all
postgraduate researchers are fully equipped and encouraged to
complete their PhD and to make a successful transition to their
future careers. UKGRAD recognise that doctoral researchers
are some of the country’s most talented individuals: you have
the potential to make a significant difference to the economic
competitiveness of the UK. The UK GRAD Programme has a key
rale in enabling you to realise your potential.

UKGRAD offers a Just for Pestgrads' website - their extensive

website provides advice and guidance on:

*  Managing yourself: evaluating your skills and setting perscnal
objectives;

*  Managing your research: time management, managing your
supervisor and understanding support mechanisms;

* Planning your career: building a career plan and effective
networking;

* Launching an academic career: publications and project
management;

*  Marketing yourself to other employers: CVs and applications
and interview techniques.

GRAD courses - If you are looking for inspiration, skills and
motivation to help you to complete your research effectively, and
an opportunity to think about your next move, then a UKGRAD
course is for you. GRADschools can help you improve your
personal effectivensss, project management abilities and
communication skills, leaving you better equipped to complete
your doctorate.Attending a GRADschool can also help you to
think about your future career options.

The University of Plymouth strongly encourages all research
students to attend a UKGRAD school, irrespective of funding
status. Here is a typical comment from a previous UKGRAD
participant:

“The GRADschool was an amazing experience which helped me
to develep both as a researcher and as a persoen” PhD student,

University of Warwick.

Visit The UKGRAD programme website for more details:
httpe/fwww.grad.ac.uk.

the UK&N‘M ramme




EXTERMALTRAIMNING PROWIDERS AMD COMTACTS FOR RESEARCHERS

THE UE. HERD FROGRAMME

Background

Since tha Concordat on Ressarch Careers In 1997, thare has
baen a slowly Incraasing level of activity In support of contract
ressarchars and post docioratss In UK Universities, particularty
with respect 1o thelr caresr devalopmiant. Folowing “3ET for
Succes:” [the “Robaris Rewiaw”) i 2007, substanchal sxctra
resourcas wers made avalable to the HE sactor to support
ressarch siafl and stodents’ professional development, lsading
to a rapdd axpansion of the commaniy of stakefolders In
rezgarchar devalopmane. Thara has besn 3 concomitant Incraasa
In tha numbsr of Inltattvas, acevitks and argarisacions with a
roka In devaloping ressarcharz

In arder to consolidats and sereamiing che mary Inclatives
supparting rassarchar developmant, warlous activises have coma
toguthar to establish LIK HERD.

Hission

UK HERD's pvarall mizsion Is to srkance ressarch capacicy
and parformance by fostering batter managemant, barter
professionzl dewslopment and better carssr structures for
ressarchars. It aims o do this By

* acting as @ forum for co-ordirating activity and sharing
knowlsdge and expertize barwasn thosa responsible for thair
devalopmant

»  prowiding 3 resourcs for HEls (and other Bodiss that fand
ardior eepley ressarchars)

* oontribating to policy making and Influsncing kay dedsion
makars.

Higre HoLa
[ N ]

RESEARCHERS IM RESIDEMCE

Ressarchars i Rasidenca 15 3 placament programms fundad by
the UK Research Councls and the Wellcoms Trus:. The schams
wnablas FRD students to work alongside teachars and paplls In
schools Thara 15 mo financial cost to the schooks ax 2l of the
oosts are mat by the project There ks no charge for ressanch
courd| funded stodents, but 2 fes doas apply for non-research
courcl| fumded stodents.

Wha are Researchers in Residence?

Rassarchars working on a FRD, at tha cutting adgs of rasearch,
but willing to maks a contribution to making schocl scerce
mare ralevant and euciing for young pecple The rasearchers
ara enchusiast and axcallert rols meodals who cam halp with
anpthing from projects and Irvastigations. to carears advice

What do Researchers by Residence dod

Thay will work with teachers and puplls In 2 secondary schocl,
providing tham with 3 dffarent perspective on sclence. But how
Is dioevn to tha rassarchar and tha school. How sbout gatting tha
rassarcher to halp your dasses with thelr sclence Investigations
or projects, helping on Sield trips and scknce falrs, or setiing up a
‘murder mystary” forensic scknos actvicy?

How fong are Ressarchers i Residence bn schoolf

That's down to you and the schaaol, but ik resds 1o add up to
about 25 hoars, usually spread over 2 numbar of wisics, mary
schaols opt for & or B half day wizics, soma prefer Tull days, bur
that’s far negotiation too! The plicamants can ba arranged for
any tima during the school year to oreate flexbiicy for both
the teacher and tha ressarchar. Skeffiald Hallam Unisarsity will
supply all the necessary Infermation and support materl o
mizks the plicemart a succes: Tha ressarchers may choosa o
ratwrn o thelr formar school, others opt for a school closa to
their universiy.

Whar sheald | do now?
Tha warlier that schools and researchers are put In touch with
sach otfar, the quicker tha placemant detalls can ba sorted out.

For mora Information and to reglstar with tha project visit
wears rasearchersinrasidence ac ok,

RESEARCH COUMCILE UK (RCLIK)

FCAE I3 a straregic partnership through which the UEs gighe
Fazaarch Councils work togethar to champlon the rassarch,
tralning ard Innavation thay support. Thair web te s at
Bittpowwworcublac.uk.

RESEARC
COUNCILS UK

THE MATIOMAL POSTGRADUATE COMMITTEE (MPC)

Tha Matlanal Fostgradaoe Committes 13 a charlty to advancs,
In tha pulbdic Intarase, postgraduste sducation In the UK. Thay
are mada up of postgraduata student reprasentativas from
wducational Institutions. Tha MNPC aims to promote the Interesis
of postgraduates studying In the UK, whils remaining polrically
ran-aligned. The Commictas holds an annual corferance, and
publishas various g and codes of practice Visit thalr
webske [hitpiieerenpc.orguk] for mora datalls.

pe@

1dali




— The General Teaching Associate's Course

Higher .
Education Accredited

4 Course

The GTA Course is designed to help support and develop your skills in
teaching, learning and assessment. Weekly sessions cover subjects
such as presentation and demonstration skills, group work, feedback
and assessment techniques. After an introductory session using
computer conferencing software, online activities run in parallel to the
fortnightly sessions, supported by the course tutors.

Who is the GTA course for?

The course is primarily aimed at postgraduate researchers, graduate teaching
assistants, and technicians who have teaching duties in the University of Plymouth
and its Partner colleges. In fact, all staff who have some teaching responsibilities
are very welcome. It is especially helpful if you will be teaching whilst you are doing
the GTA course. (External applicants are also welcome, but should contact Jon
Yorke before registering.)


http://www.educationaldevelopment.net/gtacourse/sessions.htm
http://www.educationaldevelopment.net/gtacourse/online.htm
http://www.educationaldevelopment.net/gtacourse/contacts.htm
mailto:jon.yorke@plymouth.ac.uk
mailto:jon.yorke@plymouth.ac.uk
mailto:jon.yorke@plymouth.ac.uk

Monitoring and Recording
sLogbook

«Annual Monitoring report
*Transfer report

Final Thesis

*Diploma supplement

Diploma supplement Appendix
RESEARCH SKILLS

Subject Specific Skills Training completed (can be APL’ed if for example
registration was preceded by an appropriate masters course)

Course Title Module | Date Performance Credit
Code Attended Pass/Dist or % | rating and
level

(Add lines as appropriate)

Verified by Director of Studies
Name ... Signature ... Date ............

Generic Skills Training completed

Course Title Joint Research Date Location of
Councils Skills Attended Course
Statement category

(Add lines as appropriate)

Verified by Graduate School Skills Training Officer
Name .........cooovviviiiiiiiiin Signature ...........cceeiiieiinns Date ............

Other Skills Training completed (e.g UKGRAD School; English/Foreign Language)
and/or conferences/meetings attended

Title Location Organisers | Date
Attended

(Add lines as appropriate)

Verified by Director of Studies
Name ... Signature ... Date ............

RESEARCH OUTPUTS

Seminar/Conference/Performance presentations

Title of Paper or Title of Meeting | Poster or | Date Published* or
Performance & location Oral paper not published

(Add lines as appropriate)

Verified by Director of Studies
Name ........ocooviiiiiiiien Signature ...........coeeiiienn Date ............

PUBLISHED REFEREED/EDITED PUBLICATIONS

* Give the full bibliographic reference (including Journal ISSN No., DOI (Digital
Object Identifier) and Web address if appropriate)

Verified by Director of Studies
Name ... Signature ...l Date ............



Michelle Jolley
Second year research student

| found the thought of a PhD Thesis quite daunting until

| attended the course Project Management. The course
helped me to break the project down over 3 years, making
it much easier to handle as well as giving myself and my
supervisors a guide to what was expected of each of us
over the coming years.

Writing and publishing is an inevitable part of completing
a PhD and something which can be particularly scary

for those new to the process. | found the course Impact
Factor very informative, teaching me how to use systems
that | hadn’t heard of as well as teaching me new skills for
identifying and writing for specific journals appropriate to
my career.




Helen May
Fourth year research student

| attended the skills programme entitled The Transfer
Process and found this to be an excellent and extremely
worthwhile workshop. It enabled me to clarfiy and solidify
my research interests in terms of what | had achieved

up to that point and how | wanted to take my research
forward. The workshop offered a reassuring and supportive
environment in which to share and discuss these ideas with
fellow students and this too helped me to identify the key
themes that | wished to develop within my research.
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